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Incumbent serves as an environmental engineer in the Wateréxmf/‘7‘-»“',5%l
Branch, accomplishing complex duties in support of

the Drinking Water Section. Participates in the supexrvision

and coordination $f State implementation of the Safe

Drinking Water t of 1974.

INTRODUCTTON

DUTIES a.aét G_rcuncq m'ﬂ'\{-'?" f;"’\"’et\(’; el
o Regponegible for Safe Drinking Water Info.System (SDWIS)
reporting for the Section. Conducts

inspections and oversight of water systems to verify
compliance with the Safe Drinking Water Act. Prepares
reports on ingpection findings and assists water
systems in achieving improved operaticns and
maintenance.

o Provides technical and grant application assistance to
Native American Tribes relative to water supply program
activities/resources and current status of water supply
gystems. Conducts yearly inspections of all public
water gystems, tracks compliance with SDWA and helps
develop annual needs survey on Indian lands.

O Performs data verifications of State/Local Health Units
to evaluate adequacy and effectiveness of the Public
Water Supply Program and to determine the accuracy of
State's reporting procedures. Based upon findings
prepares reports identifying deficiencies and
specifying necesgary ilmprovements. Tracks subsequent
data submittals to insure implementation of
improvements. Incumbent must present in a persuasive
manner findings of data verifications to local
officials which could require reprogramming of local
resources and shifting of priorities.

o Reviews state submittals of annual work plans and
participates in mid-year and end-of-year reviews by
EPA. Evaluates statistical data and narrative
information necessary for assessing the effectiveness
of State public water supply supervision programs.
Recommends actions to correct deficiencies or increase
the effectiveness of State programs.

Q Provides technical assistance to States on Agency's
efforts to address surface water treatment and public
notification of vieclaticons in drinking water.



Factor 1. EKnowledge Required By the Pogition Level 1-7
(1250 points)

o Knowledge of preofessional enviromnmental engineering
concepts, principles, and practices applicable to the
advanced water treatment processes including organic
removal.

o Familiarity with the related engineering/science fields and
the capacity to adapt practices from these fields where
relevant guidance is lacking in the environmental
engineering area.

el Knowledge and skill to review and evaluate the work of lower
grade engineers through the develcopment of operating
guidance, the review of project work and the provision of
necegsary orientation.

o} Ability to speak and write with clarity and persuasion.
Skill in communicating with technical personnel, state and
local officials and elected representatives, public interest
groups and the general public.

Factor 2. _Supervisory Contrels Level 2-4 (450 points)

The supervisor makes assignments in the form of ultimate
objectives with functional responsibility and broad overall
objectives. Assignments are performed independently with
congiderable latitude for the exercise of judgement in resolving
problems. Work priorities are determined by the employee;
however, immediate or emergency commitments are established in
consultation with the supervisor. Decisions, recommendations and
commitments are generally accepted as technically accurate and
rarely changed except for reasons of policy. Completed work and
reports are reviewed in terms of broad cbjectives and for
compliance with regulations and agency/regional policies.

FPactor 3. Guidelineg: Level 3-4 (450 points)

Guidelines consist of engineering manuvals and publications;
textbooks; congressional acts; local, state, and Federal
regulations and statutes; agency policy and program directives ;
publications of professional societies. The employee is expected
to select, apply, and deviate from traditional engineering
methods and practices as required either by the nature of water
treatment needs or nature of the problem encountered. Judgement
and originality are required to correlate the theoretical
environmental engineering considerations with actual experience
to plan and coordinate the activities of junior staff as
assigned.



Factor 4. Complexity Level 4-4 (225 points)

Individual assignments reguire innovative judgements to resolve
complex issues and problems.

Factor 5. Scope and Effect Level 5-4 (225 points)

The purpose of the work is to ensure program objectives
including: technical and administrative review of all agpects of
State and local drinking water programs, supervision and
coordination of State implementation of the Safe Drinking Water
Act of 1974, conductance of data verifications of State and local
health units to determine the accuracy of State's reporting
procedures. Advice provided and recommendations made by the
incumbent regarding problem resolution and program planning have
a material impact on the effectiveness of State and local
drinking water programs.

Factor 6. Personal Contacts Level 6-3 (60 points)

Perscnal contacts are with officials, administrators, scientists,
municipal authorities, and representatives of state agencies and
local groups, technical specialists and attorneys from Federal,
state and local government.

Factor 7. Purpose of Contacts: Level 7-3 (120 points}

Contacts are with state and local officials, and persons fxrom
other non-agency organizations to give and review information,
resolve problems, explain decisions rendered and verify
commitments.

Factor 8. Physical Demands: Level 8-2 (20 points)

Work is sedentary except during field inspections where there is
considerable walking, bending, climbing and stooping to inspect
water treatment facilities and evaluate their operation.

Factor 9. Work Environment: Level 9-2 (20 points)

The majority of the work is in an office getting; however, during
vigits to sites and facilities there is regular and recurring
exposure to operation conditions such as nolse, machinery; and
water under treatment containing chemicals.

Total Points -- 2820



Extramural Resources Management Duties Checklist

This checklist may be used lo identily duties in managing coniracts, grants, cooperative agraements, srd
interagency agraements. Rt Is a tool for identifying duties to be sdded fo position descriptions for positions
requinng 25% or more of time on any combination of extramural resowres managemert duties. The check-
list may be used as &n amendment to position descriptions for positions raquining less than 25% of time on

these dtgios.
Employes Information Percentage of Time Spent on Extramuyral
M L ﬁ Resources Management
Name r oS IO -
s This position has no extramurat reasources man
. 22U agement responsibilities.
Position Numbaei X Total extramural resources management duties
- occupy less than 25% of time,
Title_ & nvicor e el _ (g oot Total extramural resources management duties

occupy 25% to 50% of time. Thase duties are

. ) T indicated below and described in the position
Series/Grade__ (6 S-319-/2_ description.

o P o7 “r Total extramural resourcas management duties
Organization éf : . occupy maore than 50% of time. Thesa duties ars

- R indicated below and described in the position
Poseihiy /Du.i N f’\V_%\ﬁa/a-z descrigtion. post

When this chacklist is used as an amendment to & position dpscription, the following signatures are required:

Supervisor's Signature __Z" : : Data /2/23/ 56
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Part 1. Contracts Management Duties

. Monitors management and performancs of
Pre-sward: deliveryorders/work assignments after awand -
; Plans procurements i Definas scope of work for work assignments
Estirnates costs -5 Approves payment requasts of ACH drawdowns
X Obtains funding commitments ~— Manages cost-reimburserment contracts
Reviews invoicas
Prepares rement requasts s .
. mees stamnts o req X_ Inspects and accepts deliverables
X, Reviews statements of work —_ Other (list
— FProcessas unsoiicited proposals
Responds to pre-award inquiries
Cloga~-out:
—. Participates in pre-award confergnces
—X__ Conducts technical evaluation of proposals :Vn‘;‘::s’k‘:ﬂ;": on contraictor performanca, costs,
2;:1;?83;3 n fing/protests < Reconciles payments with work performance
—, Closes out payments
—— Performs cost accounting
Post- award: X.. Provides assistance to Contracting Officer in
p sstlling claims
Prepares delivery orders r Qist)

X Reviews contractor work pians
X Reviews contractor progress reports
Monitors govamment-fumnished property
¥ Monitors cost, management, and overail technical
performance of contract afier award

Percmﬁge of Time Spant on Contracte
Management:

{

/0 %

2-2 {Continued on reverse side. )



Part 2. Grantz/Cooperative Agreaments Duties

Pre-application/Application:
Prepares soiicitation for proposais
Identifias potentiai grantees for areas of program
emphasis
Makes initial determinations (whether project is
procuremaent or assistance, whether agency has legai
authority, whether applicant is eligitie, whether
funding s available, elc.)

2X_ Provides administrative information {0 applicants
X, Determines sppropriateness of applicant's workplan/

activities /budget and compliance with regulations
and guidelines and negotiates changes with applicant

—~25_. Assists applicant in resolving issues in application
For cooperative agreement, determines substantial
Federai involvement and develops a condition for

agresment _

Negotiates level of funding
Conducts site visits to svaluate program capability
Serves as resource to Selection Panei

2 Informs applicants of funding decisions

Other (list)

Award:
Prepares funding package, including Decision
Memorandum
Obtains concurrences/approvais
Reviews/concurs in completed document
Establishes project file
Other (ist)

Project Manzgement/Administration:
X Monitors recipient's activities and prograss
2. Reviews reports and deliverables and notifies

Advises Grants Management Offics of potentiai
probiems/issuss

Participates in decision/actions to ensure

kK

succassful project completion and in decisionsto _~

imposa sanctions

Approves payments requests or ACH drawdowns
Reviews requests for modifications, additional
funding, atc. and makasmcommendations o
Grants Management Office

Negotiates amendments

Reaviews Cost/Price/Analysis for recipient contracis/
change orders (Superfund only)

When necassary, recommends termination of the
agreament

Resolves with Grants Management Office adminis-
trative and financial issues

Condudts periodic reviews to ensure complianca
with agreement

Other (ist)

b
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~out:
Certifies deliverables wera satisfactory and timely
Provides assistance to recipients and Grants
Management Office to ensure timely closeout
Reconciles payment with work parformead
Notifies recipient of closs-out requirements
Obtains legal assistance if necessary (o resoive
incomplete close-out

Io

recipient complies with awdit recommendations
Other (list)

|k [Tk bk

Percentage of Time Spent on Grants ICooperstive
Agreaments Managemant:

If project Is audited, responds 1o issuss and ensures

——

recipient of comments o/
X_ Provides technical assistance to recipients /0 ¢
Part 3. Interagency Agresments Duties Monitors cost managemant and overall technical
peirformanca

Pre-Agreement: Participates in decisions about project modifice-
Plans and negotiates work effort tion/ termination
Estimates costs Conducts periodic review of Superfund State
Ottains furding commitments Contracts psyment recaipts (Superfund oniy)
Prepares commitment notice Inspacts and accepts deiiverables
Writes or reviews scope of work Other (list)
Responds to pre-agresment inquiries
Participates in pre-agrsement conferences Closs-out:
Coomdinatas with appropriate staff in developing Reviews final report

Indepandent Govemment Cost Estimates (IGEs)
Negotiates and snsures exscution of Superfund
State Contracts (Superfund only)

Performs technical evaluation of work plan and
budget

Prepares funding package and obtains
necassary concurencas

Gther (list)

RRRRIn

Project ManagementAdministration:
Reviews progress reports/financial reports

Decidas on disbursement of equipment
Reconciles paymants with work performed
Reviews Superfund State Contracts to ensure ful
reimbursement (Superfund only)

Certifies delivarablss

Resolves close-out issues with Grants Manage-
ment Offica/cther sgency

Qther (list)

1111

Time Spant on interagency Agresments
Management:
o %






